Application Guide for the Running Start Program
To begin, go to the TCC website (tacomacc.edu)
Once there, click on the Search Icon (

) in the top-right corner and type in “running start”

Hit the ⏎Enter button on your keyboard to search
When the new page opens, select the first option in the search results.

On the Running Start page scroll down to the Running Start FAQs section

Select What are the enrollment steps?

Click on the yellow Apply Now button

You should now be redirected to the Washington State Board’s Community and Technical
Colleges Application page.

Select the Create an account option

Simply put your information in the required fields, and then press the blue Submit button when
finished.

Next, you will select three security
questions. These will only be used if you
ever forget your password, so make sure
to select questions that you will remember
the answer to!
Press the blue Submit button when
finished.

You will now get a One-Time Password (OTP) to whichever email you used for your account.
Visit your email provider and copy the code that was sent to you.
Paste your code on the “Enter OTP” line, and then click on the blue Submit OTP button when
finished.

You should now see a confirmation showing that your OTP was verified, and your application
account has been created.

Now it’s time to log in to your newly created account! Click on the blue Login Here button to be
redirected to the home page.

From the Home page, type in your account information in the username and password fields.
Select the blue Login button once completed.

get a confirmation showing that your application account has been created.

When logging in to your application account for the first time, you’ll be greeted with a welcome
message.

Click on the blue Close button to proceed.

You should now be in the following window:

Click on the College field and select “Tacoma CC”

Next, click on the Program field.

This is a list of definitions for the different Programs:

The Academic option is the most common choice for most Running Start applicants; however
you may choose from any of the above options except Transitional Studies.
The Program you choose can always be changed at a later date, so there is no need to feel stuck
with your choice.

In the Term area, select the time you would like to begin the program.

Fall, Winter, and Spring are the usual Quarters in which students will apply, but if you wish to
apply in the Summer, please email Running Start directly at runstart@tacomacc.edu in order to
receive the additional steps needed for Summer.
You may also utilize the QR Code below with your smartphone camera, and have an email autogenerated for you.

Now select the Degree or Certificate I am seeking field. You should see a dropdown menu
appear which has a list of different degree and certification options.
Here is a definition of some of the main Degree options:

If you are not certain on which Degree you would like to pursue in the program: that is fine.
Once you are in the program, your Running Start advisor can assist you in determining a major.
The Academic Transfer AA DTA is what we refer to as the “standard” associate degree here at
TCC. For now, please select that option if you are undecided.

The section Academic Focus Area can have something selected, or it can also remain blank. It is
not a required section.

Press the blue Apply button to continue.

You are now on the application for Tacoma Community College.

The top of the page displays your overall progress with the application:

For more specific progress information, view the left-hand pane which shows each individual
application section:

Begin the application by selecting the Personal Information section of the application, and then
filling out your information.

It is strongly recommended to include your Social Security Number (SSN), however it is not
required.

After filling in all of your information, hit the blue Next button to move on to the next
application section.

You should now be in the High School Attended section of the application:

To add data to these fields, begin by clicking the Add School/College checkbox

This will open up a new window where you can search for your school:

Do the Select Country field first to narrow down your list of schools.

Move on to the Select State field next and enter that information.

At this point you can now type in the name of your high school in the Enter School/College field.

You may also choose to narrow down your results even further by filling in the Enter City field.

After you’ve found and selected your high school, you will now have to fill in your attendance
dates.

There is now a drop down which reads What will your high school completion status be when
you begin college? This simply means: what was the last grade you completed fully at your high
school?

Now click the blue Next button to advance to the next application section.

You are now in the Ethnicity section of the application:

Answer the questions by choosing the multiple-choice bubbles that fits you.

Click the blue Next button to continue to the next application section.

You are now in the Supplemental Questions section of the application:

Complete all of the required questions

Click the blue Next button to continue to the final application section.

You are now in the Review and Submit section of the application:

Carefully read the Washington Community and Technical College statement, and then check
the Yes, I accept box to certificate your admission.

Click on the green Submit Now button to complete your application.

A pop-up window should now appear stating that you have successfully completed your
application to the college.

When you click the blue Ok button, you will be redirected to your Submitted Applications page:

When your application has been processed and finished being put into the system, the Status
area will say “Processed”.

You should have received an automatic Thank You email from the college once you submitted
your application.

But be on the lookout for a Welcome email as well. You’ll receive one once your application has
been processed—which normally takes two business days.
This welcome email will include the steps for setting up your online student account and login
information here at the college.

